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What Is A Guest Registration Form?

What Is A Registration Form?

A registration form, is a form that a client will fill in 
on arrival at your establishment. It collects the 
necessary data we require to have of the client
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Logging Into Administration

Start your CiMSO Menu, select the 
Administration. Use your given 
Login ID and Password to log in 



Product: INNkeeper Ref: TD-SOP-HFOGFM The Guest Registration Form 2020-05-05
Ver: 4.1.8

Page 5 / 19

Administration

Once logged into Administration, You are 
able to navigate through the Database
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The Guest Registration Form: 
Individual (Selected) Booking

The Guest Registration Form: Individual Booking
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The Confirmation window, confirming 
the printing of the Individual Registration 
Form. Select the Yes button to proceed.

The Guest Registration Form: Individual Booking
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Print Preview
The Print Preview, you are able to 
Print, Fax, Email or Save the form
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The Guest Registration Form: 
Printing The Batch

The Guest Registration Form: Printing The Batch
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Thank you!
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